
I n  the C i t y  Counc i l  
C j t y  o f  Lodi  
Lodi, G a l i f o r ~ i ~  

WHEREAS, t h e  2i . ty Connci 1 ie ff.>thorized En? d i r e c t e d  u n d e r  

t h e  p r o v i s i o n 8  of O r d i r z e n a e  S 4 $ ?  650  t o  a d o p t  P . ; ~ G E  arid r s e u l e t i o n e  

for the  a d m i n i s t r a t i o x  ci tl;e p u r - h a e i n g  eys tam c r e s t e d  in said 

o r d i n a n c e ;  naw t h e r e f o r e ,  bz. i t  

RESOLVED, the City Coiincll of' t h e  City of Lodi  doee hereby 

a d o p t  t h e  f o l i o w i n g  r u l e s :  

XULE Ic PJBFOSE .----~____ 
The o b j e c t i v e s  of t h e s e  rulee Ere  t o  f u c i l : : . t a t e  e f f i c i e n t  and 

economical a d m i n i s t r a t i o n  of the ?u rchas ing  ;f-uni:fion of t he .  C i t y .  

RULE 11. DEFINITION O F  TERKS .-------.----.------ 

The f c l l o v i n h :  t e r n ~ ?  whenever ueed i n  t h e e ~  pules, @hall be 

c o n s t r u e d  RS f o l l c w e :  

~ j f c 3 -  .* AIF-J ' 2 ~ 3  .~.. 'r ;.!; AGEXCY ": ? . ~ y  d e p a r t m e n t ,  SECTION f *  -I.-_.__ ~~ l__.--_._l__.. 

agency, cornmiasion,  bnreaii  or o t h s r  s n i t  of the C i t y  governnest which 

der ives  its s u p p o r t  w h o l . 1 ~  or i n  per:; f r o n  t h e  ::Z",. 

SECTION 2, " B I D 3 Z R S :  LIST": i, current f i l e  of sourcee of 

s u p p l y  of a r t i c l e s  2+~r c6Ch cats:g<>r.y cf  commoCi"lss r e p e t i t i v e l y  

purchaoed for City u s e i  

SECTION :. --.---*-_ " S E R V I C E S " :  Lng e.,d al i s e r v i c . e s  i n c l u d i n g  but 

n o t  l i m i t e d  t o  the f o 2 l c v i n c : t  thc repair 01' oz!ntenaaco  of  equip-  

ment,  mschi.nor$ aj.& a t h e r  City-ovzed o x  cpera"ui?t p r o p e r t y ;  and towel. 

. 



and c l e s n i n g  s e r v i c e s .  The term does  no t  i n - , l i S e  ae rv i ceo  ren8:ored 

bg Ci ty  o f f i c e r s  or ernpioyaee nor p r o r c a a i o n e l  and o t h e r  contracBua1 

e e r v i c e s  which are in t h e i r  n a t u r e  unique and n o t  s u h j a c t  t o  compe- 

tit ion. 

SECTION 4. - "LOWEST RESPOHSJBLE B l U D E R * t  I n  a d d i t i o n  t o  p r i c e ,  

t h e  " loves t  r e s p o n s i b l e  b idbe r "  w i l l  be determined a f t e r  t h e  follow- 

ing f a c t o r s  have been oonsidered:  

The a b i l i t y ,  c a p a c i t y  and s k i l l  of t h e  b i d d e r  t o  perform 

t h e  c o n t r a c t  o r  p rov ide  t h e  s e r v i c e  r equ i r ed !  

Whether t h e  b i d a e r  ha8 t h e  f a c i l i t i e s  t o  perform t h e  

a o n t r a c t  or provide  t h e  s e r v i c e  prompt.ly, or w i t h i n  t h e  

t ime s p e c i f i e d ,  wi thout  d e l a y  or i n t e r f e r e n c e s  

The c h a r a c t e r ,  i n t e g r i t y ,  r e p u t a t i o n ,  judgment, exper i-  

ence and e f f i c i e n c y  o f  t h e  b i d d e r ;  

The b i d d e r s '  r eco rd  of performance of  previoue o o n t r a c t a  

or aepvioes t  

The previoue and e x i s t i n g  compliance by t h e  b i d d e r  w i t h  

lave and ord ins i ices  r e l a t i a g  t o  t h e  c o n t r a c t  or s e r v i c e ;  

The e u f f i c i e n c y  of t h e  f i n a n c i a l  r e 8 o ~ r c e e  and a b i l i t y  o f  

tho  b i d d e r  t o  perform t h e  c o n t r a c t  o r  p rov ide  t he  s e r v i c e ;  

The q u a l i t y  a v a i l a b i l i t y  and a d e p t a b i l i t y  of t h e  o u p p l i e s ,  

equipment o r  e a r v i c e s  t o  t h e  p a r t i c u l a r  u s e  r e q u i r e d ;  

The s b i l i t y  of t h e  b idde r  t o  p rov ide  f u t u r e  maintenance 

and s e r v i c e  f o r  t h e  u s e  o f  t h e  s u b j e c t  of t h e  cont rac t !  

The number and scope o f  cont l i t ione a t t a c h e d  t o  t h e  bid .  
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S E C T I O N  5. * R E S P O ? T S I B L E  B I D " :  An o f f e r ,  submi t ted  by a re- 

spons ib l e  b i d d e r  t o  f u r n i s h  s u p p l i e s ,  equipment or s e r v i c e s  i n  

conformity wi th  t h e  s p e c i f i c a t i o n s ,  d e l i v e r y  t e r n s  and c o n d i t i o n s  

and o t h e r  requirements  inc luded  i n  t h e  i n v i t a t i o n  f o r  bide. 

S E C T I O N  6 .  * R E S P O N S I B L E  BIDDER"8 A b i d d e r  who submits  a 

r e s p o n s i b l e  b id  and who is n o t  03l.v f i n a n c i a l l y  r e spons ib l e ,  but  

is posseeasd o f  t h e  r enau rcea ,  judement, ekill, e b i l l t y ,  c a p a c i t y  

and I n t e g r i t y  r e q u i s i t e  8x16 recesaary t o  pcrfcrm t h e  c o n t r a c t  

aocord ing  t o  i ts  terms. 

S E C T I O N  7. N P U R C K A S E S n ~  Purchases  of a u p p l i e e ,  equipment and 

personal  p rope r ty  s h a l l  IncluCe l e a s e s  or r e t t a l s  w e l l  as t rans-  

a c t i o n s  by which t h e  C i ty  a c q u i r e s  ownership. 

S E C T I O N  8. "JXJPPLIES" AND "EQU1PME;JT"X A n y  and a l l  ar t ic les ,  

t h i n g s  or persona l  p r o p e r t y  i u rn iohed  t o  or used by any agency. 

- RULE 111. S R C E N C P  PURCHASES 

Whiie t h e  need for occas iona l  emergency purchases  i s  recognized ,  

t h e  p r a c t i c e  must be cu. r t8 i led a8 mGoh as p a s s i b l e  by a n t i c i p a t i n g  

needs so t h a t  t h e  normal purchasing procedure u t i l i z i n g  b idd ing  

may be used-  

S E C T I O N  1. C O N D I T X O N S .  An emergency e h a l l  be  deemed to e x i s t  

i f  I 

( a )  There i s  a g r e a t  p u b l i c  calamity. 

(b )  There i s  immedirte need t o  p repa re  for n a t i o n a l  or l o c a l  

def enas. 

( c )  There I s  a breakdown in machinery o r  an e s s e n t i a l  s e r v i c e  

which r e q u i r e s  t h e  immediate purchase of s u p p l i e s  or 

s e r v i c e a  t o  p r o t e c t  t h e  p u b l i c  h e a l t h ,  we l f a re  or s a f e t y .  
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( a )  An e s s e n t i a l  drpartmencel  operatiGr? H T P c c t Z n g  the 2 u b l i c  

h e a l t h ,  we l f a re  o r  se.fety vculG b e  g r c n t l y  ?@.rapered if 

t h e  p r e s c r i b e d  pu~chas!n3 proceaure  vov.3.d cause an undue 

d e l a y  In procurement 01 tho neecteO i t em o r  s e r v i c e .  

SECTION 2. BY TEE P I S R C H A S I ' U F F I C E R .  I n  caae  of an emergency . 
which r e q u i r e s  immediate purche.ee o f  s u p p l i e s ,  equipment or s e r v i c e s ,  

t h e  ( c i t y  manager. adninia t_Fa&fe o f f i c e r ,  e t o .  1 may e u t h o r i z e  t h e  

Purohasing O f f i c e r  t o  8eci 're by opsn market pzocedure,  ae pre- 

ec r ibed  in Ordinence Iio. , at t h e  l o w e r t  o b t a i n a b l e  p r i c e ,  any 

e u p p l i e s ,  equipment o r  e e F ? i c e s  r e g a r a l e s s  of t h e  amount of the 

expendl ture .  

(a) Recorded E x ~ l a n a t f o n .  A f u l l  r e p o r t  o f  t h e  c i rcumstances  

of a l l  emergency purchases  i n  excees  of $500.00 s h a l l  be 

f i l e d  by t h e  Purchasing O f f i c e r  wi th  t h e  Council and s h a l l  

be en te red  i n  t h e  minutes of t h e  Council. 

SECTIOB 3. BY E A D S  OF DSPARTIGXTS. In case o f  an emergency 

which r e q u i r e s  immediate purohaae o? s u p p l i e s ,  equipment or 

s e r v i c e s ,  t he  head of  say  using agency may, w i t h  approval  of  t h e  

Purohaeing O f f i c e r  OF the S i t y  Manager (another  c i t y  o f f i c i a l  i n  

t h e  event  t h e  Purchasing OCficer l a  u n a v a i l a b l e )  purchc8e d i r e c t l y  

any e u p p l i e s ,  equipment o r  s e r v i c e s  i n  t h e  amount of 82,000.00 or 

less. 

(a)  @corded Exp&mation. The head of such us ing agency ehtbll, 

n o t  l a t e r  than t h e  nex t  regiilar b u s i n e s s  day t h e r e a f t e r ,  

submit  t o  t h e  Purchas ing  O f f i c e r  a r e q u i s i t i o n ,  a tabula-  

t i o n  of b i d s  r ece ived ,  i f  any, a copy of t h e  d e l i v e r y  
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record. ,  an6 a. S"u1.T v?2+;'cc:a report o p  t h e  c i rcumstances  

of t h e  einer&encg. Th.3 r e ; s o r t  aha;!. h e  f i l e d  with t h e  

Council tie p r o v i d e d  ir: ~ i u b e e c t i c n  (r.1 above,  

9 V L E  IY. QXI iXR BOOKS - 
The PurChaeing Ofi'icer may iesu .a  prennmhnred ord.er books t o  

p rcpe r ly  authorfzeci o f f i c i a l s  fci. >fie ir, scsu-?irng over- the- counter  

d e l i v e r y  o f  miecel lanecua suppl : ie8  when t h e  n ~ z 6  a r i s e s  i n  t h e  

v i c i n i t y  o f  a source o f  s u p p l y ,  Such p ~ r ~ h t ; , ~ : . ;  e h e l l  be  l i m i t e d  

'to arnonnte n o t  exceedi.ng E100,00, All cr6.e'. books  aL? all order 

blanks  s h a l l  b e  properly acccunted for by th.- o f f i c i a l  t o  whom 

they h ive  been iaeuwd.  

C e r t i f i e d  t o  be a full, t r u e  and c o r r e c t  eopy of 

Reaolu t ion  No. 2181  passed and adopted  by t h e  C i t y  

Council  of t h e  Ci ty  of Lodi i n  r e g u l a r  meet ing he ld  

November 19, 1958 by t h e  following vote :  

AYES I Councilmen - Brown, Culber teon,  i"ltchel1 
and Katzak ian  

N O E S :  Councilmen - Robinson 

ABSENT: Conncilmen - None 

BEATRI CE G A R I B A L ~ I  
C i t y  Clerk  


